Yakima County Fire District 12– Standard Operating Guidelines

SOG 7-1 – Apparatus, Equipment, and Station Maintenance

1. General

1.1 Purpose.  The purpose of this standard operating guideline is to provide a guideline to maintain Fire District vehicles, equipment, and facilities in a state of readiness, as well as maintaining current and reliable maintenance records.

1.2 Scope.  This Standard Operating Guideline shall apply to all members of Yakima County Fire District 12
1.3 Enforcement.  Enforcement of this standard operating guideline is the responsibility of the District’s officers.  Any person deviating from the provisions of this guideline may be required, at the discretion of the officer in charge, to submit in writing, within five (5) calendar days, an explanation for such deviation to the requesting officer who will forward the explanation up the chain of command for further review.

2. Maintenance Procedures

2.1 There are three levels of maintenance established for apparatus and equipment.

2.1.1 Daily/Weekly Maintenance.  Daily maintenance will be performed on all apparatus in which personnel are assigned.  All apparatus and equipment assigned to the apparatus will be maintained to the manufacturer’s specifications and deficiencies noted on a work request.  

2.1.2 Monthly Maintenance.  Monthly vehicle maintenance shall include any non-routine functions and shall be documented on the monthly check sheet.  Deficiencies shall be noted on a work request.  Each check sheet has an in-service and out of service check box, deficiencies shall be compared to the out of service criteria prior to checking the appropriate box.
2.1.3 Annual Maintenance.  Annual maintenance shall be performed on District apparatus and equipment to ensure that applicable manufacturer’s specifications, Department of Transportation and NFPA standards are met.  These tests will be documented using the appropriate district forms, entered into the District record keeping system and filed in maintenance files.
3. Apparatus and Equipment Maintenance

3.1 Personnel shall endeavor to have all apparatus and equipment ready for service at all times.  The Fire Chief or designee and the company officers are responsible for ensuring that the equipment receives necessary maintenance and is ready for service.

3.2 At the conclusion of each incident, the apparatus shall be readied for return to service.  Consideration should be given to completion of appropriate cleaning and disinfecting as outlined in other policies and guidelines.  Equipment taken out of service or supplies consumed shall be replaced.  Deficiencies shall be reported to the officer in charge.

3.3 Daily maintenance procedures shall be completed by personnel assigned to the apparatus, or as directed by the company officer.

3.4 Minor maintenance procedures shall be performed by personnel with appropriate consideration given to individual skills, abilities and training.  

3.5 Items deemed to be beyond the abilities of the individuals assigned to the maintenance of the apparatus shall be reported on a work request.

3.6 Safety problems involving apparatus shall be resolved as soon as possible.  Serious problems shall result in removal of the apparatus from service until repairs can be made.  The decision to remove a vehicle from service is vested with the company officer in coordination with the Duty Chief.  Each apparatus has out of service criteria listed on its equipment check sheet, if any of the specified criteria are met the apparatus is removed from service immediately. If a vehicle is removed from service for safety reasons the vehicle needs to be clearly identified as out of service via signage in the cab clearly visible to the driver’s position.  If possible keys shall be removed and/or batteries disconnected.  Where applicable reserve apparatus will be used to replace out of service equipment.
4. Work Requests

4.1 Any mechanical deficiency, equipment problem, or routine preventative maintenance not meeting the out of service criteria shall be requested on the Fire District Maintenance/Repair form located on the District web page.
4.2 Deficiencies meeting the out of service criteria requiring emergency attention shall be noted on the work request form and the company officer shall notify the Duty Chief immediately of any needed emergency repairs.

4.3 Any repairs that require a vehicle be sent to a maintenance facility for more than 24 hours shall have all portable equipment, except hose, removed prior to the vehicle being sent to the maintenance facility, at the Duty Chiefs discretion.

4.4 Following any vehicle maintenance, the apparatus and equipment shall be completely and thoroughly checked and documented prior to placing the apparatus back into service using a monthly equipment check sheet.

5. Breathing Apparatus – SCBA 

5.1 Each member shall conduct a check of the SCBA that they intend to use during their shift or drill
5.2 All District SCBA shall be checked during the monthly check of apparatus and after every use.

5.3 Self contained breathing apparatus (SCBA) maintenance shall be coordinated by the Fire Chief or designee with a qualified vendor.  Trained, Qualified members may make repairs to SCBA’s.  Any repairs considered “advanced” shall be performed by a qualified vendor.

5.5 A work request shall be completed on any equipment needing repair as set forth in this Standard Operating Guideline.

6. Pumps

6.1 All Fire District apparatus pumps shall be tested on a monthly basis.

6.2 The Fire Chief or designee shall ensure that annual fire pump service tests are conducted by qualified technicians.

6.3 The District shall maintain a record of all fire service pump tests performed and enter the information in the District record system.

7. Maintenance and Repair of Buildings and Grounds

7.1 Needed repair and maintenance of District buildings and grounds shall be managed as follows:

7.1.1 A work request shall be completed with the needed repair or maintenance request.

7.1.2 The Fire Chief or designee shall coordinate the needed maintenance and repair by utilizing District personnel, an authorized vendor, or an authorized contractor.  The District small works roster will be utilized for selecting contractors and any projects required to go out to bid will follow state law for bid process.
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